
Byron Park District 
Job Description 

 

Job Title: PE CENTER/PROGRAM 
SUPERVISOR 

Department: PE Center 

Reports To: Recreation Program Manager Classification: Part-Time 

Supervises: N/A FLSA: Non-Exempt 

Last Review 
or Revision: 

September 2018 Salary Range:  $8.25 - $12.00               
per hour DOQ 

 

JOB DESCRIPTION 

Responsible for overseeing the day-to-day operations of the Byron Park District PE Center and its 

programs; providing quality customer service and ensuring the safety of all facility patrons.  

 

QUALIFICATIONS  

To perform this job successfully, an individual must perform each essential duty satisfactorily and 

demonstrate the following competencies. The requirements listed below are representative of the 

knowledge, skill and /or ability required. Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions.  

 Minimum of eighteen (18) years of age. 

 Must be punctual and show good interpersonal and verbal communication skills. 

 Must be flexible and be able to work days/times that fit with current Byron Park District staffing 

needs, including mornings, daytime, evenings and weekends. 

 Possess and maintain CPR/AED and First Aid certifications or obtain within three months of 

employment 
 

ESSENTIAL DUTIES & RESPONSIBILITIES 

 Become knowledgeable in all Byron Park District services and programs. 

 Provide high quality of customer service in a professional manner when interacting with patrons, 

program participants and other staff. Greet and acknowledge patrons utilizing the facility and 

provide a welcoming environment.  

 Enforce all facility policies, rules and regulations. 

 Assist with facility set-up and clean-up for all Park District events and programs. 

 Oversee programs and events in the facility and ensure efficient operation. 

 Maintain fitness center floor, including checking supplies and replenishing these supplies as 

needed (including washing, drying and folding towels). 

 Perform routine upkeep on all machines, including daily cleaning and maintenance. 

 Maintain good safety awareness; follow all safety guidelines and procedures; and ensure the 

safety of all patrons utilizing the facility and programs, including the weight room, PE Center, 

and Swimming Pool. Handle any emergencies that may develop (e.g. Medical, Weather-

Related).  

 Complete facility opening and closing procedures, ensuring that the facility is properly secured at 

the end of each day.  

 Follow all Byron Park District policies, procedures and guidelines. 

 Wear appropriate Byron Park District attire. 

 Attend meetings and in-service trainings as required. 

 Complete additional duties as assigned by supervisor. 



 

PHYSICAL DEMANDS 

This position must be able to stand and walk moderate distances and remain in a stationary position for 

long periods. This position must also be able to occasionally stoop, kneel, crouch, crawl, bend, twist, 

climb, and reach. This position should be able to move items weighing up to 10 lbs. and perform light 

cleaning duties.  

 

ENVIRONMENTAL DEMANDS 

This position will primarily work indoors and may be exposed to dust, odors, cleaning chemicals and 

varying degrees of temperature and light. This position must take appropriate cautions when handling 

any objects that may be contaminated with bodily fluids. The noise level of the environment is 

moderate. 

 

OTHER DEMANDS 

This position must have good problem solving skills, be flexible and use good judgment. This position 

must be able to follow directions, respond calmly to emergencies and work with minimal supervision. 

This position must be able to handle stressful situations and maintain quality customer service and 

professionalism when communicating with patrons and enforcing facility rules, policies, and procedures.  

 

This is not necessarily an exhaustive list of all responsibilities, skills, duties, requirements and 

effects of working conditions associated with the job. While this is intended to be an accurate 

reflection of the current job, management reserves the right to revise the job when circumstances 

change: e.g., emergencies, rush jobs, changes in personnel, workload, technological development, 

etc. 

 

CERTIFICATION 

“I have read this job description and certify that I can perform all essential job functions without a 

significant risk to my own health and the health and safety of others that cannot be eliminated by 

reasonable accommodations.” The Executive Director may amend this position’s description from time 

to time at his/her discretion. In addition, the Executive Director, and/or appointed authority, have and 

retain the rights to revise, eliminate, combine, and/or establish positions and classifications. 

Amendments by the Executive Director shall be effective on such date as designated. 

 

_________________________________________ 

Employee Printed Name 

 

_________________________________________   _______________________ 

Employee Signature       Date 

 

 

 

 
 


